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Essential Matters on Carrying Out the Project
Responsibilities of Project Managers
• On the day before and the day of the May Festival, please comply with “Project 

Managers Duties”（→p.45）and fulfill your responsibilities to enable projects to 
comply with “Project Managers Duties”.
• Please review the documents, for example, this handout and “Certificate of Project 

Registration” and make sure that you follow the matters written on them.
» Ifyouviolatetheregulations,youmaybesubjecttomeasuresduringthefestivalorpunishment
afterthefestival.

• Pleasemakesurethatbothprojectmanagersshareinformationwitheachothersothat
eachofthetwocananswerquestionsbytheCommitteemembers.
• OnthedaybeforeandthedayoftheMayFestival,makesurethatyoualwayscarryyour
mobilephonessothatyou can answer the calls or the contact via “Inquiry” (問い合
わせ).
• Please inform all project members information shared by the Committee.

Actions that Require the Committee’s Permission
• You must not carry out the actions not permitted on “Certificate of Project 

Registration”.Youmaybesubjecttomeasuresduringthefestivalorpunishmentafter
thefestival.
» Pleasebecarefulespeciallywhenservingfoodordrink,orreceivingmoneyfromvisitors.
» “CertificateofProjectRegistration”iswritteninJapanese,howeverwe will send the content 
translated into English via “Inquiry” with subject [Your “Certificate of Project Registration” 
(企画登録証) in English].Pleasemakesurethatyoucheckthe“Inquiry”.

• EveniftheactionsarepermittedbytheCommittee,whentheyviolatethestandardsor
thecontentof“CertificationofProjectRegistration”,youmaybesubjecttomeasures
duringthefestivalorpunishmentafterthefestival(→p.46).
• UnlessyouarepermittedbytheCommitteeinadvance,pleasedonotcarryoutactions
relatedtotheMayFestivaloutsidetheplaceortimewrittenon“CertificateofProject
Registration”.
» Especially,practicingforperformanceortakingphotoswithalargenumberofpeopleisprohibited,
sinceitinterfereswiththevisitors.

• In the case when you want to alter the content on “Certificate of Project 
Registration” or on the “Inquiry” with subject [Your “Certificate of Project 
Regsitration” (企画登録証) in English] on the day before and the day of the May 
Festival, please contact the Headquarters Office Reception A.
» Pleasenotethatthealterationsarenotnecessarilypermitted.

• Pleasereferto“CarryingOutYourProject”（→p.31）forthedetailednotionsforother
items.

1 Information
How to Use Documents
• DocumentsforthedayoftheMayFestivalaredistributedin“HandoutEnvelope”.
• “Almightyvol.FesinEnglish”canbereadordownloadedfromtheWebSystem.
» Anyonecanreadthesedocuments.Therefore,weencourageprojectmanagerstosharethese
documentstoyourprojectmembers.

• IntheeventofanyinconsistenciesbetweenthisEnglishversionandJapaneseversion
ofthedocuments,includingthishandout,theJapaneseversionshallprevail.

Handout Envelope
Document Contents

Almighty vol. Fes in English

This handout covers information necessary for the day before and 
the day of the May Festival.Pleasemakesurethatprojectmanagers
understandthecontentandshareittotheprojectmembersif
necessary.

Garbage Separation Guide
Thisguidecoversinformationaboutgarbageseparatingandnotesof
disposingofgarbage.Pleaseputatapeonthetopandstickittothe
desknearthegarbagebags.

Important Document Envelope Thiscoversimportantdocumentsnecessaryforyourproject.

Important Document Envelope
Document Subject Contents
Certificate of Project 
Registration 
(企画登録証） 
(distributedontheday
beforetheMayFestival)

Allprojects

Thisshowspermissionoftheactionsthatrequirethe
Committee’spermissionin“ConfirmationofRequest
Results”(申請結果確認).Pleasemakesurethatproject
managersunderstandthecontentandbecarefulnot
toconductactionsnotpermitted.

Goods Pick-up Card Allprojects
Thiscardshowsnumber/place/timeorthelikeabout
yourgoodstopick-upfromtheCommittee.Whenyou
pick-upthegoods,pleasebringthiscard.

Cleaning Check Sheet Allprojects

Thissheetshowsnecessaryinformationforcleaning
clean-upareas.Pleaserefertothissheetwhenyou
clean.Inaddition,pleasekeepthiscardevenafterthe
MayFestival.

Certificate of Project 
Exempted from Fire 
Safety Inspection

Projectsexempted
fromFireSafety
Inspection

Thiscertificateshowsthatyourprojectdoesnotneed
FireSafetyInspection.Pleasehangthiscertificateon
yourtentduringthefestival.

Ice Ticket Projectswhich
havepurchasedice

Thisistheticketyoucanexchangewithice(blockice/
rockice)onthedayofthefestival.
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Schedule for Day 0
• Day 0 refers to the day before the festival, May 12th (Fri.).

12PM 1PM 2PM 8PM7PM5PM 6PM3PM 4PM

Preparation

Goods Pick-up
（→p. 20）

Open Hours for Projects（→p. 13） 8:0012:00

Headquarters Office Reception A （本部受付 A）（question / alteration of permission）12:00 8:00

1:00 8:00

※Faculty of Engineering Plaza / Faculty of Medicine Plaza / 　
　Faculty of Agriculture Information Center
　2:00 p.m. - 6:00 p.m.

Stall Decoration Set
@Under Faculty of Letter Bldg. 31:00 4:00

Fire Resistant Sheet / Oil Absorption Sheet / Other Items Purchased
@Front of Co-op Shop 2

1:00 5:00

Goods Return
（→p. 38）

Putting up Posters3:00 7:00

Tent Adjustment /
 Section Meeting※3:00 4:30

1:00 5:00Other Rental Goods @Under Sanshiro Hill 

1:00 5:00Container　
@Near LAWSON on the back of Yasuda Auditrium

Tent-Related Goods /
Push Cart※2:00 3:00

※Faculty of Engineering Plaza / Faculty of Medicine Plaza / 　
　Faculty of Agriculture Information Center
　2:00 p.m. - 6:00 p.m.

Goods Pick-up Card Necessary

1:00 8:00

12PM 1PM 2PM 8PM7PM5PM 6PM3PM 4PM

※Before Tent Adjustment starts, please complete the setup of   
    your tent. 

※@Faculty of Engineering Plaza

Cleaning Tools　
＠Headquarters Office Reception B / Information Center with services for projects※　

Garbage Bag / Hygiene Goods / Removable Magic Tape / Cleaning Tools　
@Headquarters Office Reception B（本部受付B）/ Information Center with services for projects※
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Schedule for Day 1 and Day 2
• Day 1 and 2 refer to the day of the festival, May 13th (Sat.), 14th (Sun.)

7AM 9AM8AM 11AM 12PM10AM 1PM 2PM 8PM7PMPM5 6PMPM3 4PM

Open Hours for Visitors

7:00 8:00

Headquarters Office Reception A（本部受付 A）（question / alteration of permission）7:00 8:00

Garbage Collection　@Garbage Sorting Site

※Washing rental goods after 5:30 p.m. on Day 2 is prohibited.

Preparation

Clean-up

Goods Return
（→p. 38）

Fire Safety Inspection7:00 10:00

Beverages / Oil
@Co-op Shop 2※8:00 10:00

※@near LAWSON on the back of Yasuda Auditrium8:00 10:00

8:009:00

Cleaning Check6:00

※Faculty of Engineering Plaza / Faculty of Medicine Plaza / 　　
　Faculty of Agriculture Information Center：- 6:00 p.m. on Day 1

Garbage Bag (additional distribution)　@Garbage Sorting Site（集積場）8:00 8:00

9:00 4:00

Waste Oil Can　@Garbage Sorting Site9:00 5:00

Washing Place @West Side of Faculty of Engineering Bldg. 18:00 7:005:30

8:006:008:00 Cleaning Tools　＠Headquarters Office Reception B / Information Center with services for projects※

4:00 7:00

Goods Pick-up
（→p. 20）

Open Hours for Projects（→p. 13）

Ice　@near LAWSON on the back of Yasuda Auditrium8:30 4:00

※Please return cleaning tools promptly after usage.

※Faculty of Engineering Plaza / Faculty of Medicine Plaza / 　　
　Faculty of Agriculture Information Center：- 6:00 p.m. on Day 1

Goods Pick-up Card Necessary

7AM 9AM8AM 11AM 12PM10AM 1PM 2PM 8PM7PM5PM 6PM3PM 4PM

Food Ingredients※

8:00 8:00
Garbage Bag / Hygiene Goods / Removable Magic Tape / Cleaning Tools　

@Headquarters Office Reception B（本部受付B）/ Information Center with services for projects※

@Headquarters Office Reception A
Ice Ticket (additional sales) / Container (additional sales)

※only on Day 1
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On the Day of the Festival
Day 0

Day 1

Preparation of the Project
⃞ Fire Safety Inspection(→p.34)

Picking Up Goods (→p. 20)
⃞ Drinks/Oil　@FrontofCo-opShop2

▪ DistributetwodaysbatchesinDay1

⃞ Food Ingredients/Ice　@NearLAWSONonthebackofYasudaAuditorium

▪ Receiveonedaybatchinthemorning

⃞ Waste Oil Can　@GarbageSortingSite(集積場)

Clean-up
⃞ Washing Cooking Tools

▪ YoucanonlydowashingattheWashingPlace(→p.33).

⃞ Disposal of Garbage(→p.40)

▪ Additionalgarbagebagscanbepicked-upatGarbageSortingSite,Headquarter
OfficeReceptionB(本部受付B),andFacultyofEngineeringPlazaInformationCenter(
工学部広場案内所)

⃞ Clean-up of Project Place(→p.39)

▪ Lowerthetent
▪ Takehomeingredientsthatcannotbeleftinsidethetentovernight
▪ Closethegasvalveanddisconnectgashoses

Returning Goods
⃞ Cleaning Tools　@HeadquartersOfficeReceptionB,FacultyofEngineering
PlazaInformationCenter

▪ Returnthemoneachday

Preparation of the Project
⃞ Setting Up Tent(→p.24)

▪ Pick-uprentalgoods(tentrelateditems)
▪ TentAdjustment
▪ SectionMeeting

⃞ Putting Up Posters(→p.29)

Picking Up Goods (→p. 20)
⃞ Stall Decoration　@UnderFacultyofLettersBldg.3

⃞ Other Rental Goods　@UnderSanshiroHill

⃞ Fire Resistant Sheet/Oil Absorption Sheet/etc.　@FrontofCo-opShop2

⃞ Containers　@NearLAWSONonthebackofYasudaAuditorium

⃞ Garbage Bags　@HeadquartersOfficeReceptionB(本部受付B)
@FacultyofEngineeringPlazaInformationCenter(工学部広場案内所)

Clean-up
⃞ Clean-up of the Project Place(→p.39)

▪ Lowerthetent
▪ Takehomeingredientsthatcannotbeleftinsidethetentovernight

Returning Goods
⃞ Cleaning Tools　@HeadquatersOfficeReceptionB

▪ Returnthemoneachday
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In an Emergency
Emergency Contact

▫EmergencyContactattheMayFestivalStandingCommitteeHeadquarters
Office:03-5841-7977
▫Whenthenumberaboveisnotavailable:03-5684-4594

• In an emergency, please contact the Emergency Contact above promptly.
» Inthecaseofanearthquake,unlessthereisfireorseriousinjury,youdonothavetocontactthe
Committee.

• Do not contact the police, the emergency services, or the fire department directly. 
The Committee will contact them at once.Whenyouhavenochoicebuttocontact
them,pleasenotifyustothateffectpromptly.

In Each Case of Emergency

Earthquake
• Inthecaseofanearthquake,turn off the fire and close the main gas valve 

immediately.
• Inthecaseofearthquakeswithanintensityover4orlongearthquakeswithanintensity
3orless,pleasesuspend carrying out the project.
» Incasesotherthanabove,whentheCommitteetellsyoutosuspendtheproject,pleasefollowthe
instructions.

• Afterthesuspensionoftheproject,pleasedonotrestarttheprojectuntilthe
Committeeinstructsyou.
» Pleasedonotusefireequipment,inparticular.

• Inthecaseofastrongearthquakewithanintensityover5-,pleaselowerthetentand
evacuatetothenearestshelterfollowinginstructionsbytheCommittee.
• Inthecaseofearthquakeswithanintensityover5+,theMayFestivalwillbecanceled.

Fire
• PleasecontactEmergency Contactimmediatelyandtelltheplace,theprojectname
andthesituation.
» Whenyouconsiderthesituationcritical,pleasecallthefiredepartmentdirectly.Ifyouhavedone
so,pleasenotifytheCommitteetothateffect.

• Shoutouttopeoplearoundyoutonotifythemofthefireandkeepvisitorsandproject
memberssafe.
• Usethefireextinguishertobringthefireundercontrol.
• Projects around the fire are required to suspend and close the main gas valve.
• Afterthesuspensionoftheproject,pleasedonotrestarttheprojectuntilthe
Committeeinstructsyou.

Day 2

Preparation of the Project
⃞ Fire Safety Inspection(→p.34)

Picking Up Goods (→p. 20)
⃞ Food Ingredients/Ice　@NearLAWSONonthebackofYasudaAuditorium

▪ Pickup

⃞ Waste Oil Can　@GarbageSortingSite(集積場)

Clean-up
⃞ Washing Cooking Tools

▪ Theymustbecleanedwithawetcleaningclothatyourprojectplace,notatWashing
Place

⃞ Cleaning Check(→p.42)

⃞ Disposal of Garbage(→p.40)

▪ Additionalgarbagebagscanbepicked-upatGarbageSortingSite,HeadquarterOffice
ReceptionB(本部受付B),andFacultyofEngineeringPlazaInformationCenter(工学部広
場案内所)

Returning Goods (→p. 38)
⃞ Rental Goods　@SanshiroHill

⃞ Cleaning Tools　@HeadquarterOfficeReceptionB,FacultyofEngineering
PlazaInformationCenter

▪ Returnthemoneachday
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Open Hours for Projects
• YoucanprepareoncampusesfortheMayFestivalon12th (Fri.) (Day 0)12:00 p.m. - 

8:00 p.m.
» Pleasenotethatmanyfacultieswillhavetheirclassesbeforenoon.
» Ifpreparationbefore12:00p.m.isnecessaryforcarryingoutyourproject,pleasecontactusvia
“Inquiry”inadvancewithproperreasons.

• YoucanbeoncampusesforpurposesrelatedtotheMayFestivalduringtheperiod,
7:00 a.m. - 8:00 p.m.on13th (Sat.), 14th (Sun.) (Day 1, 2).
» Pleaseleavethecampusbefore8:00p.m.foreitherday,unlessyourprojecthasreceivedpermission
fromtheCommitteeinadvance.However,onthefinaldayofyourproject,ifrestoringyourassigned
areatoitsoriginalstatewasnotcompletedby8:00p.m.,finishingthiswilltakepriorityoverleaving
thecampusbythattime.

• After 15th (Mon.), no more clean-up by those other than the Committee is 
permitted.Pleasecompletealltheclean-upby14th(Sun.).

Gate and Vehicle Entrance Management
• DuringtheMayFestival,allgatesandvehicleentranceswillbemanagedbythe
Committee.
• Vehicleentrancebyprojectsisonly permitted when requested to the Committee in 

advance.
• Ifyouneedanunrequesteduseofavehicle,pleasecometotheHeadquartersOffice
ReceptionA(本部受付A)immediately.Suchcasesarenotnecessarilyapproved.
• Pleasenotethatvehicleentrancesforcarryingfoodanddrinkarenotpermitted.

Interview by the Media
• AnyinterviewbythemediaontheMayFestivalrequirestheCommittee’sPermission,
eveniftheinterviewisdonetoaproject.
• TheinterviewerpermittedbytheCommitteewillhavea“PressPass”(取材許可証)down
his/herneck.When taking an interview, please check whether the person has a 
“Press Pass” or not.
» Takinganinterviewfromanymediawithouta“PressPass”isprohibited.

• Ifyouhaveanyconcernsaboutmediainterviews,pleasecontacttheCommittee.Please
calltheMayFestivalStandingCommitteeHeadquartersOfficeifthememberisnot
available.

Injury
• PleasedirecttheinjuredtothenearestInformationCenter.Whenitseemsdifficult,
pleasecontacttheCommitteeforinstructions.
» Whenyouconsiderthesituationcritical,pleasecalltheemergencyservicesdirectly.Ifyouhave
doneso,pleasenotifytheCommitteetothateffect.

Incidents Such as Assault, Theft,  
and Suspicious Person or Object
• PleasecontactEmergencyContactforinstructions.
» Please do not call the police directly.

• Keepyourselfsafeatfirst.

Stormy Weather
• Whentheweatherisstormy,somerestrictionsmaybeputoncarryingouttheprojects.
PleasefollowtheinstructionsbytheCommittee.
• Pleasesuspendtheprojectwhenastormwarningisissued.
» Outdoorprojectsarerequiredtolowerthetent.
» Whenthestormwarningislifted,youcanresumetheproject.However,tousefireequipment,
pleasewaituntiltheFireSafetyInspectionsbytheCommittee.

Campus Management System
• Onthedaybeforeandthedayofthefestival(hereinaftercalledfestivalperiod),
campusesandprojectswillallbemanagedbytheMayFestivalStandingCommitteein
principle.

Open Hours for Visitors
• TheopenhoursforvisitorsinMayFestivalis9:00 a.m. - 6:00 p.m.foreitherday,both
oncampusesandonline.
• Duringtheperiod,May13th(Sat.)6:00p.m.-14th(Sun.)9:00a.m.,whichisoutsidethe
openhoursforvisitors,onlinecontentswillalsobeshutdown.
• TheOfficialWebsitemaybeundermaintenanceandunabletobeaccessedoutsidethe
openhoursforvisitors.
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Purchasing Alcohol
• Whenbuyingorpossessingalcohol,pleasewearthe“AlcoholPass(アルコールパスポート)
forVisitors”onyourwrist.
» Thisbandisrequiredforbuyingalcoholinthestoresinsidecampusessuchasaconveniencestore
aswell.

• AlcoholPassisissued at all Information Centers.Ondistributing,wewillaskfora 
photo IDtocheckyourage.
• WewillonlyissueoneAlcoholPassatatimeperperson.
• “AlcoholPassforVisitors”willexpirewhencutoff,giventosomeoneelse,orallthe
checkboxesarecrossed.

Theft
• TheftcasescomeupsometimesduringtheMayFestival.Pleasetakemeasuresagainst
thesecrimesbykeepingyourvaluablestoyourselfandputtingyourbelongingswhere
youcanseethem.
• Whenreportingatheftcasetothepolice,pleaseinformtheCommitteeinadvance.
• Pleasenotethatwewillbearabsolutelynoresponsibilityforanyofthesecases.

Lost Item/Child 
• Whenyoufindsomeoneelse’sbelongings,pleasebringthemtothenearestInformation
Center.
• Whenaprojectmemberislookingforhis/herlostbelongings,pleaseadvisethemto
comeseeusatthenearestInformationCenter,too.
• Ifyouseeanyoneeitherlostorinneedofaccessibility,pleaseconductthemtothe
nearestInformationCenter.

Request for Your Cooperation in Barrier-Free
• Wearepreparingservicesfordisabledpeople,theelderly,children,pregnantwomen,
etc.whoarevisitorsthatneedassistance.Wealsoaskallprojectmembersforyour
cooperationtotheextentpossible.
• Ifyounoticeavisitorwhoneedshelp,inprinciple,pleasenotifyyournearest
CommitteememberorInformationCenter.

After-Party
• Pleaserefrainfromholdinganafter-partyoftheMayFestivaltostopthespreadof
COVID-19.
» Ifanykindofafter-partywasobservedorsuchpartyledtothespreadofCOVID-19,itcouldaffect
thehostingoftheMayFestivalfromtheyearafter.Weaskyouforyourunderstandingand
cooperation.

Notes
Eating and Drinking

Eating and Drinking by Visitors
• DuetothemeasuresagainstCOVID-19,we will set up “Eating Space”withtablesand
seatsundertentsasplacesforvisitorstoeatanddrink.
» Pleaserefertothe“CampusMap”（→p.48）formoredetailsonthelocationofthesetents.

• Visitorswhopurchasedanyfoodordrinkfromprojectsareencouragedtofinishthemin
theseEatingSpaces.Eatingordrinkingwhilewalkingisnotencouraged.
• EatinganddrinkingisalsoallowedinotherareassuchasanoutdoorRestAreaandin
projectplacesofindoorprojectsthatservefoodanddrink.
» Especiallyindoors,visitorscanonlyeatanddrinkattheprojectplacethatprovidesfoodanddrink
serviceoropenstoresonthecampuses.

Eating and Drinking by Project Members
• Youarefreetogetyourselfhydratedanywhereoncampuses.
• Foranyothereatinganddrinking,pleasekeepinmindthemeasuresagainstCOVID-19.
• Pleasedonoteatordrinkinsidebuildingswithpostingstellingyounotto.

Smoking
• DuringtheMayFestival,smoking is prohibited anywhere on campuses.Outdoor
smokingareasarealsounavailable.

Alcohol
• Toavoidanytroublecausedbyunderagedrinkingorserving
alcoholtominors,pleaseobservethe“Alcohol Pass System”.
MoredetailsonthissystemcanbefoundonourOfficialWebsite.
• Serving alcohol is allowed only for projects which made a 

request to the Committee in advance and was given 
permission to do so.

Bringing in Alcohol
• Youcanbringinalcoholforservingvisitorsonlywhichispermittedon“Certificationof
ProjectRegistration”(企画登録証).
• Bringinginalcoholforanyotherpurposesisstrictlyprohibited.

OfficialWebsite
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Garbage Sorting Site for Projects(集積場)

 Place  South side of Yasuda Auditorium
• Wewillcollectgarbagefromprojects,anddistributeadditionalgarbagebags.
• Inprinciple,wewillreceivegarbageonlywhichwasrequestedinadvanceand
permittedbytheCommittee.
• ThegarbageproducedbyprojectsduringtheMayFestivalwillallbecollectedatthis
GarbageSortingSite.Please refrain from throwing them away at the Garbage 
Stations (ごみステーション) temporarily installed by the Committee for visitors or 
trash cans originally installed by the University.
» Pleasemakesuretohaveyourprojectmembersknowthatwastewhichcameoutwhilepreparing,
carryingoutandcleaninguptheprojectshouldnotbedisposedofinblockeddumpstersor
GarbageStationsforvisitors.

Information Center with Services for Projects

 Place  Faculty of Engineering Plaza Information Center (工学部広場案内所) 
Faculty of Medicine Plaza Information Center 
Faculty of Agriculture Information Center

• WewilllendyoucleaningtoolsanddistributeHygienegoodsandgarbagebags.Please
referto“PickingUpGoods”（→p.20）andthe“GoodsPick-upCard”formoredetails.
• PleasenotethattheseInformationCenterscannotansweryourquestionsoncarrying
outyourproject.

Other Places to Find the Committee

Other Information Centers
• TherewillbeseveralInformationCentersforvisitorssetupacrossthecampuseswhich
donothavethefunctiontohelpprojects.
• TheseCenterswilldealwithlostitemsorchildren,barrier-freedemand,issueofAlcohol
Pass,andquestionsfromthevisitorsorthelike.Pleaseguideanyvisitorwhoseemsto
belookingforsomehelptothenearestInformationCenter.
• PleasebeawarethattheseInformationCenterscannothandleyourquestionsand
concernsoncarryingoutyourproject.
• Ifyouhavequestionsorconcernsoncarryingoutyourproject,pleasecallthe
CommitteememberinchargeofyourprojectorcometotheHeadquartersOffice
ReceptionA(→p.18).
» Pleaserefertothe“CampusMap”（→p.48）formoredetailsontheirlocations.

Where to Find the Committee
Headquarters Office
• DuringtheMayFestival,wewillsetuptheHeadquartersOfficetothenorthofFaculty 

of Letters Bldg. 3.

Headquarters Office Reception A (本部受付A)
How We Can Help
• Answerquestionsanddealwithconcernsoncarryingoutyourproject
» Please feel free to also call the Committeemember in charge of your project for help (→p. 18).
DuringtheMayFestival,the“Inquiry”isnotavailable.

• DealwithconcernsonactivitieswhichrequirepermissionfromtheCommittee
» Pleasevisitushereaswell ifyouwant tomakearrangementson thecontentsofactivitieswhich
requirepermissionfromtheCommittee.
» Inthecase,pleasebring“CertificateofProjectRegistration”(企画登録証).

• AdditionalsalesoficeandcontainersonthedayoftheMayFestival
» Wedonothavemuchstockforthetwodays,andtherearesomenotes.Pleasereferto“PickingUp
Goods”（→p.20）formoredetails.

Headquarters Office Reception B (本部受付B)
• WewilllendyoucleaningtoolsanddistributeHygienegoodsandgarbagebags.Please
referto“PickingUpGoods”（→p.20）andthe“GoodsPick-upCard”formoredetails.

Headquarters Office Reception C (本部受付C)
• ThisistheTemporaryStaffreception.

Reception A Reception C

Temporary Sta�
Reception

Additional Sales
- Ice Ticket
- Containers

Icho Street Central Street

- Disinfectant alcohol
- Milton Sanitizer
- Wet wipes
- Removable Magic Tape
- Garbage bag

Lending Cleaning Tools

Distribution of Goods

Reception B

- Stall Decoration Set
Distribution of Goods

Under Faculty of
Letters Bldg. 3

※ Also available at
　 Information Center
　 with services for projects

Library Plaza

※ Available only 
　 on Day 0
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About Temporary Staff Unit
Notes
• The Temporary Staff does not have to be the project managers.
» ProjectmanagersarerequiredtotransmitthenecessaryinformationaboutTemporaryStaffinthis
handouttothosethattheydispatchfromtheirproject.

• Pleasenotethatyourclothesmaygetdirty,andalsocomeinclothesandshoesthatare
comfortabletomovearoundin.
• There will be no place to check in your belongings, so please come with minimum 

items.
• Shouldyoubecomeunabletocomeattheassignedtime,pleaseinformourmember
whoisinchargeofTemporaryStaff(080-1170-5177)immediatelyorcometothe
HeadquartersOfficeReceptionC(本部受付C).
» Thenumberaboveisavailablefrom12:00p.m.onDay0.

• Not dispatching the necessary number of staff could lead to punishment after the 
festival such as forfeit of your Project Guarantee Deposit.

At the Beginning of Duty
• PleasecometotheHeadquartersOfficeReceptionContime.Wewillassigntasksatthe
reception.
» PleasemakesuretorememberyourprojectIDwhencomingtothereception.
» Projects that are assigned standby duties are required to come to the reception at the 
beginning time as well.

• Wemaycountyouasabsentifyoudonotshowupontime,sopleasecometothe
receptionwithtimetospare.

At the End of Duty
• Pleasemakesuretobe back at the Headquarters Office Reception Candreceivethe

“Certificate of Unit Completion”.
• Thiswillbetheproofofyourcompletingtheduty.Pleasemakesuretokeepitsafeafter
thefestivalisoveruntilyougetbacktheProjectGuaranteeDeposit.
• Pleasenotethattheendtimefordutycouldgiveortakealittle.

Washing Place (水洗場)
 Place  West side of Faculty of Engineering Bldg. 1
• Wewillsetupawashingplacetoachievehygienicfoodanddrinkservice.Pleaserefer
to“NotesonFoodandDrinkService”（→p.31）formoredetails.

How to Contact the Committee
 Period  12th (Fri.) (Day 0) 12:00 p.m. - 8:00 p.m. 

13th (Sat.), 14th (Sun.) (Day 1, 2) 7:00 a.m. - 8:00 p.m.

Basic Contact
• Inprinciple,pleasecontactusinthefollowingways.
» Call the Committeemember’s number (080-9556-6535) who will be in charge on the day of the
festival.
» Come see us at the Headquarters Office Reception A (本部受付A) (→p. 16) at the tent north of
FacultyofLettersBldg.3.

※TheHeadquartersOfficeReceptionAisavailablefrom12:00p.m.ofDay0.Thenumberabovemaynot
beavailablebefore1:00p.m.onDay0.

※PleasevisittheHeadquartersOfficeReceptionAatthetentnorthofFacultyofLettersBldg.3withthe
“CertificateofProjectRegistration”(企画登録証)ifyouwanttomakearrangementsonthecontentsof
actionswhichrequireapprovalfromtheCommittee.

• PleasecalltheHeadquartersOffice(070-4345-6086)duringtheMayFestivalifitiseither
outsidethehoursaboveorinanemergency.
• Situationsthat includeaccidents,fire, injuriesoranyotheremergency,pleasecallthe
EmergencyContact(03-5841-7977).
» Please do not call this number other than for the purposes above.TheCommitteewilltakecontrol
atonceunderanearthquake,soyouwillnotneedtocontactusunlessthereisanyseriousinjury,fire
orthelike.

Inquiry (問い合わせ)
• During the period 12th (Fri.) 12:00 p.m. - 15th (Mon.) 12:00 p.m., you will not be 

able to send us messages via “Inquiry”.
» However,duringthisperiod,theCommitteewillmakeimportantannouncements.Please make 
sure you can always check the “Inquiry” from your phone or other devices.

• Before12th(Fri.)12:00p.m.andafter15th(Mon.)12:00p.m.,pleasecontactusvia
“Inquiry”ingeneral.Pleasemakeanappointmentinadvanceifyouwanttomake
contacteitheronphoneorinperson.
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Day 1 and Day 2
• Day1and2refertothedayofthefestival,May13th(Sat.),14th(Sun.).
※Inprinciple,youcannotreceiverentalgoods,fireresistantsheet,oilabsorptionsheet,StallDecoration
Set.

Items Location Time
Beverages and oil
※Only on Day 1

FrontofCo-opShop2 8:00a.m.-10:00a.m.

Food ingredients NearLAWSONonthebackof
YasudaAuditorium 8:00a.m.-10:00a.m.

Ice NearLAWSONonthebackof
YasudaAuditorium 8:30a.m.-4:00p.m.

Ice Ticket (Additional Sales) HeadquartersOfficeReceptionA
(本部受付A) 9:00a.m.-4:00p.m.

Containers (Additional Sales) HeadquartersOfficeReceptionA 9:00a.m.-4:00p.m.

Garbage bags
HeadquartersOfficeReceptionB 8:00a.m.-8:00p.m.

FacultyofEngineeringPlaza
InformationCenter

Day1:8:00a.m.-6:00p.m.
Day2:8:00a.m.-8:00p.m.

Disinfectant alcohol 
Milton sanitizer 
Wet wipes 
Removable Magic Tape

HeadquartersOfficeReceptionB 8:00a.m.-8:00p.m.

FacultyofEngineeringPlaza
InformationCenter 8:00a.m.-6:00p.m.

Cleaning tools
HeadquartersOfficeReceptionB 8:00a.m.-8:00p.m.

FacultyofEngineeringPlaza
InformationCenter

Day1:8:00a.m.-6:00p.m.
Day2:8:00a.m.-8:00p.m.

Waste oil can GarbageSortingSite(集積場) 9:00a.m.-5:00p.m.

Notes

Rental Goods
• Pleasemakesurethatyoucometopickuptherentalgoodswithenough people 

according to the amount of rental goods.
• Pleasenotethatyoumaybeaskedtopayforanydamageorlossofrentalgoods.
• Ifyoudiscoveranymalfunctionsordefectsbeforeusage,pleasecontacttheCommittee
immediately.

Beverages
• Onceyoureceivebeverages,youcannotreturnthemeveniftheyremainunsoldafter
theMayFestival.

2 Preparation
Picking Up Goods
Time and Place of Goods Pick-up
• Inprinciple,pleasebringyour"Goods Pick-up Card”withyouwhenyoupickupor
returnyourgoods.
• Pleasemakesurethatyou can pick-up all the goods at onceineachpick-upplace.

Day 0
• Day0referstothedaybeforethefestival,May12th(Fri.).
※Youcannotreceivebeverages,oil,foodingredients,ice,WasteOilCan.

Items Location Time
Rental goods 
(Tent-related goods and 
push carts)

FacultyofEngineeringPlaza 2:00p.m.-3:00p.m.

Other rental goods UnderSanshiroHill 2:00p.m.-3:30p.m.

Oil absorption sheet and 
Fire resistant sheet FrontofCo-opShop2 1:00p.m.-5:00p.m.

Containers NearLAWSONonthebackofYasuda
Auditorium 1:00p.m.-5:00p.m.

Stall Decoration Set UnderFacultyofLettersBldg.3 1:00p.m.-4:00p.m.

Garbage bags
HeadquartersOfficeReceptionB(本部受付B) 1:00p.m.-8:00p.m.

FacultyofEngineeringPlazaInformation
Center(工学部広場案内所) 2:00p.m.-6:00p.m.

Disinfectant alcohol 
Milton sanitizer 
Wet wipes 
Removable Magic Tape

HeadquartersOfficeReceptionB 1:00p.m.-8:00p.m.

FacultyofEngineeringPlazaInformation
Center 2:00p.m-6:00p.m.

Cleaning tools
HeadquartersOfficeReceptionB 1:00p.m.-8:00p.m.

FacultyofEngineeringPlazaInformation
Center 2:00p.m.-6:00p.m.
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Containers (Additional Sales on the Day of the Festival)
• Onlythecontainerslistedinthetablebelowcanbepurchasedadditionallyatthe
HeadquartersOfficeReceptionA.
• Paymentwillbemadeincash only.Pleaseprepare the exact amount of cash.
• Theamountofadditionalcontainersavailableforsaleonthedayofthefestivalis
limitedandmay sell out early.
» PleasenotethatIfweselloutthecontainers,youwillnotbeabletopurchaseadditionalcontainers
throughtheCommitteeandyouwillneedtogetcontainersonyourown.

Name Amount Price (tax 
included) Notes

Square tray 100 ¥880 250mm×150mm×25mm

Round tray 100 ¥880 180mmφ×20mm

Deep tray 100 ¥880 160mmφ×55mm
Comeswithalid

Tray with lid 100 ¥1,938 127mm×171mm×52mm
ecofriendly,madefromsugarcane

Paper cup 100 ¥675 210mL
ecofriendly,madefromtimberwoods

Paper bags for 
burgers 100 ¥204 150mm×152mm

Chopsticks 100 ¥385 210mm
ecofriendly,madefromtimberwoods

Hygiene Goods/Removable Magic Tape
• Thenumberofthesegoodsdistributedatanyonetimeislimitedtooneeach.
• Miltonsanitizerwillbedistributedforprojects that handle food and drink.
» PleaseuseMiltonsanitizertosanitizecookingtools.

• WhenpickingupMiltonsanitizer,please bring empty plastic bottles or other 
containers.
• Undilutedsanitizerswillbedistributedandshouldbediluted20times.

Cleaning Tools
• Brooms,dustpans,deckbrushes,andmopsareavailableforrent.
• Onepieceforeachequipmentisavailable.
» Sincethereareonlyalimitednumberofthem,itisrecommendedthatyoubringyourown.

• Please return them to the place where you borrowed them promptly after use.

Ice (Additional Sales on the Day of the Festival)
※Unused“IceTicket”willberefundedafterthefestivalthereforepleasekeepthemsafe.

• Pleasecuttheticketto each piecepriortousing“IceTicket”distributedatthe3rd
InformationSession.
» “IceTicket”distributedatthe3rdInformationSessionisin a two days batch.

• Ifyouwanttopurchaseadditionalice,please purchase an “Ice Ticket” at the 
Headquarters Office Reception A (本部受付A) and pick it up at the Distribution Place 
(Near LAWSON on the back of the Yasuda Auditorium).
» Thisisthesameiceasthoseavailableforpurchaseat“[6]FoodandItemsPurchasingOrder”([6]食
材・物品等購入申込).

• Paymentwillbemadeincash only.Please prepare the exact amount of cash.
• Theamountofadditionaliceavailableforsaleonthedayofthefestivalislimitedand

may sell out early.
» Pleasenotethatifweselloutthetickets,youwillnotbeabletopurchaseadditionalicethroughthe
Committeeandyouwillneedtogeticeonyourown.

Product Selling Units Price (including tax) Notes

Block ice (角氷) 1block ¥300
Blockofice
(10cm×10cm×25cm)
forcoldstorage

Rock ice (かちわり氷) 1bag ¥600 4kg
edible
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Flow of Section Meeting
• Afterallprojectmanagersgather,pleasefollowthethreestepsbelow,withtheClean-up
ResponsibleProjectleadingthediscussion.

2. Allot clean-up area

•Pleasechecktheclean-upareawrittenonthe“CleaningCheckSheet”andalloteachprojectanareato
cleanwithintheclean-upareaattheClean-upResponsibleProject’sdiscretion.
•Pleasenotethatareasnotusedasprojectplaces,suchastheroutesvisitorstakeorplantingsmaybe
includedintheclean-uparea.
•Topreventtroubles,westronglyrecommendthatyourecordtheallottedclean-upareabytakinga
picture,etc.

3. Check the flow of Cleaning Check and means of communication between projects

•PleasechecktheflowofCleaningCheck(→p.42)betweenprojects.
•Pleasecheckthemeansofcommunicationbetweenprojects.
» Itisnecessary,forexample,whenyouwanttoaskaClean-upResponsibleProjecttocompleteCleaningCheck.
» Clean-upResponsibleProject’scontactaddressisonthe“CleaningCheckSheet”.Pleasecheckthatitisthecorrect
contactaddress.

1. Receive handouts from the Committee member in charge

•Pleasereceivedocumentssuchas“CertificateofProjectRegistration”(企画登録証)fromtheCommittee
memberinchargeofyoursection.

Setting Up Tent
Tent-Related Goods Pick-up and Tent Setup

 Time  12th (Fri.) (Day 0) - 3:00 p.m.
• Pleasepickuptherentalgoodsrelatedtotentsetup,thencompletetheassemblyand
setupofyourtentbefore 3:00 p.m.,whenTentAdjustmentstarts.
» Pleasepickuptent-relatedgoodsatFacultyofEngineeringPlaza.Pleasebringyour“GoodsPick-up
Card”.

• Pleaserefertothe detailed tent setup location picture sent to you in advance via 
“Inquiry” (問い合わせ),andsetupyourtentatthelocationallocatedtoyourproject.
• YoumayneedtochangethelocationofyourtentattheTentAdjustment,sowe 

recommend that you complete the preparation inside the tent, for example fire 
equipment setup, after Tent Adjustment.

Tent Adjustment

 Time  12th (Fri.) (Day 0) 3:00 p.m. - 4:00 p.m.
• ProjectswillarrangethelocationoftentsbyeachsectionatTentArrangement.
• Pleasegatheratyourprojectplaceby3:00p.m.,whenTentArrangementstarts,with
enoughpeopletomoveyourtent(atleast4people).
• IftheCommitteemembersaskyoutoarrangethelocationofyourtent,pleasefollow
theirinstructionsandmoveyourtent.

Section Meeting

 Time  12th (Fri.) (Day 0) 4:00 p.m. - 4:30 p.m.
• AfterTentAdjustment,therewillbeaSectionMeetingfrom4:00p.m.to4:30p.m.
• ProjectmanagersinthesamesectionandCommitteememberswillgoovermatters
necessaryincarryingouttheprojectonDay1and2ofthefestivalattheSection
Meeting.
• WhenTentAdjustmentisdone,wewilltellyouwhichtenttogatheraround.Please
haveeitheroneoftheprojectmanagersgatheraroundthetentwhenTentAdjustment
ends.
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Precautions on Setting Up Tent

-
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Billposting
• Puttinguppostersinindoorfacilitiesispossiblefrom3:00 p.m. on Day 0.
» PostersputupbeforethistimemayberemovedbytheCommitteewithoutpriornotice.

• Youcanonlyputuppostersonwallsandfloorsofindoorfacilitiesthatwillbeusedin
theMayFestival.
» Buildingsusedduringthefestivalaretheonescoloredindarkgrayonthe“CampusMap”（→p.48）.
Placestoputuppostersarenotlimitedtoyourprojectplace.
» Youcannotputuppostersonoutdoorfacilities.

• Pleaseremovepostersyourprojectputupresponsiblyafterthefestivalends.
» Pleaserememberwhereyouhavedisplayedyourposters.

• Whenputtingupdecorations,pleaseusetapeorthelikethatcouldberestoredtoits
originalstate.
» Werecommend that you use “Removable Magic Tape”thatwillbegivenoutfromDay0toDay2
ofthefestival.
» Useoftapeswithadhesiontoostrong,forexamplescotchtapeandducttape,isprohibited.

• Pleasedonotputupontheplaceslistedbelow.

• Postersthatfellonthefloororareabouttofalloffmayberemovedanddisposedofby
apatrollingCommitteememberwithoutpriornotice.

▪ Glass
▪ Restroom
▪ Disasterpreventionequipment
▪ Stairhandrail
▪ Equippeditemsinclassroom

▪ Floor
▪ Ceiling
▪ Light
▪ Outerwallofbuilding
▪ InandnearinstallationsoftheCommittee

How to Put Up Stall Decoration
What You Need
• StallDecorationSet(cardboardpanel,OPPtape,vinylstring,andavinylrainshade)
• Toolstocutcardboard（boxcutter,scissors）
• Toolstomakeahole（pick）

How-To

How It Should Look Like
• Before you raise the tent, tiethestalldecorationtothetent.

1.Cutthecardboardpanel
inhalf,andputthem
togetherbytapingthe
OPPtapearound2or3
times.

2.Wrapitwithavinyl
rainshadeandtapethem
withtheOPPtape.

3.Makeaholeontheparts
shownontheright.
Reinforcetheholeswith
theOPPtape.

4.Tiethemtothetentusing
thevinylstring.
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3 Carrying Out Your Project

About Measures Against COVID-19
• Inthe96thMayFestival,inprinciple,visitors are not required to wear masks.
• Projectmembersmust wear masks at all times.
• TheCommitteeencouragesvisitorsthatpurchasedfoodordrinksfromprojectstouse
theEatingSpace.TheCommitteedoesnotencouragevisitorstoeatordrinkwhile
walking.
» TheclosestEatingSpaceisonIcho-NamikiStreet.

• EatinganddrinkingareavailableinotherplacessuchasoutdoorRestAreasandin
projectplacesofindoorprojectsthatprovidefoodanddrinkservice.
» Especiallyindoors,visitorscanonlyeatanddrinkattheprojectplacethatprovidesfoodanddrink
serviceoropenstoresonthecampuses.

Notes on Food and Drink Service
 Subject   Projects with food and drink service

Basic Precautions
• Please do not handle any food or drink in ways different from those written on the 

“Certificate of Project Registration” (企画登録証).
» Therefore,the use of ingredients not registered in advance or cooking procedures different 
from your registration is prohibited.

• Inprinciple,do not leave any food or drink at the project place overnight.Froma
hygienicperspective,the Committee may confiscate them.
» However,unopened and shelf-stable beverages, condiments, and oilarepermittedtobestored
attheprojectplaceovernight.

• If the Committee finds any usage of prohibited cooking tools such as knives 
(kitchen knives, food mixers, food processors, and scissors for cutting food), the 
Committee will confiscate them.
• In principle, the Committee will not return any of the items confiscated.The
Committeewillnotbearanyresponsibilitiescausedbytheconfiscations.

Precautions Overnight
Clean-up of the Project Place
• Please lower the tent at night.
» Ifnotlowered,thetentmayflyawayinthewindandbedamaged.

• Allitemsneededtobestoredinsidethetentshouldbemovedtothecenterofthetent.
Tents must have a curtain in the front and side curtains on all four sides.
• Allfireequipmentmust be turned off and gas hoses must be disconnected.
• Propanegastankandfireextinguishersmustnever be laid down and should be kept 

standing.
» Propanegastanksmustbefixedtoalegofatable.

Storage of Food, Drinks, and Cooking Tools During the 
Night
• Inprinciple,do not leave any food or drink at the project place overnight.Froma
hygienicperspective,the Committee may confiscate them.
» However,unopened beverages, condiments, and oilarepermittedtobestoredattheproject
placeovernight.

• If the Committee finds any usage of prohibited cooking tools such as knives 
(kitchen knives, food mixers, food processors, and scissors for cutting food), the 
Committee will confiscate them.
• In principle, the Committee will not return any of the items confiscated.The
Committeewillnotbearanyresponsibilitiescausedbytheconfiscations.
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Cooking Place and Tools
• Beforecooking,referto“PrecautionsonSettingUpTent”（→p.27）andputuptent
curtainsonbothsidesandthebackofyourtent.
• Donotuseanyknives.TheCommitteewillconfiscatethemwhenused.
• Usehygieniccookingtools,andbeforeusingthem,pleasesanitizethemwithyour
kitchendetergentorMiltonSanitizerthattheCommitteeprovides.Also,pleasewash
themfrequently.
» FormoreinformationonwhereandwhentoobtainMiltonSanitizerandwepwipes,pleasereferto
“PickingUpGoods”（→p.20）.

• The Committee strongly encourages you to take your garbage to the Garbage 
Sorting Site (集積場) regularly when the garbage bags are full.
» Inparticular,garbageinvolvingfoodwastemayleadtoahygienicproblemwhenleftforalongtime,
thereforepleasecarrythemtotheGarbageSortingSiteasfrequentlyaspossible.Donotleavethem
atyourprojectplaceduringthenight.

Washing Place
 Place  West side of Faculty of Engineering Bldg. 1

 Time  13th (Sat.), 14th (Sun.) (Day 1, 2) 8:00 a.m. - 7:00 p.m.
• WewillsetupaWashingPlacetoachievehygienicfoodanddrinkservice.
• Donotdisposeofanysoliditems.Whenjammed,pleasecontacttheHeadquartersOffice.
• Donotdoanywashingprocessatotherplaces.
• Water from the Washing Place must not be used for cooking.
• Afteropenhoursforvisitors,theWashingPlaceisexpectedtobeseriouslycrowded.To
avoidcongestion,after 5:30 p.m. of Day 2, washing rental goods at the Washing 
Place is prohibited.Wipeyourrentalgoodswithawetcleaningcloth.

Food Preparation and Storage
• Exceptforbeverages,condiments,andoil,purchaseoffoodmustbedoneonthevery
dayofDay1andDay2respectively,andtheymustnotbecarriedovertothenextday.
• Pleasemakesurethatthelidoffoodstorageisshutcompletelyinordertoavoiddust
fromenteringthestorage.
• Itemsthatmustbekeptrefrigeratedorfrozenmustbekeptinarefrigeratororacooler
untiltheverymomenttheyareprocessed.
• Donotdefrostfrozenitemsuntilrightbeforethecookingprocedure.Also,when 

defrosting, do not defrost at room temperature, and defrost them gradually in a 
cooler.
• Foodandingredientsmust be kept 60cm above the ground,andmustavoidsunlight.
• Defrosteditemsmustbecompletelyused,anddonotrefreezeanyitems.

Selling Food
• All “Preparation” is prohibited.
» “Preparation”referstoproceduresofpreparingingredients,suchascuttingandheating
ingredients,outsidetheprojectplaceonthemorningofthedaysofthefestival.

• Selling food at other places (selling while walking around) and selling food that 
was cooked a long time ago are also taken as “Preparation”, and are prohibited.
• Leftoversoffoodandsoliditemsmustbedisposedofasfoodwaste.Donotdisposeof
themattheWashingPlace.
• Visitorsmayhaveallergies.TheCommitteestronglyencouragesprojectstobeableto
answeranyquestionsrelatedtofoodallergies.

Preparing the Cooking Environment

Hygienic Condition of Cook
• Cutyourfingernailstoanappropriatelength.
• Cookswithlonghairmusttietheirhairbeforecooking.
• Wearanapron,akerchief,andamask.
• Cooksmustwearplasticgloveswhentouchingfood.
» Pleasechangeplasticglovesatanappropriatemoment.

• Cooksmustwashandsanitizetheirhandsandkeepthemcleanandhygienic.
• Personswithwoundsontheirhandsorpersonsnotfeelingwellmustnotcook.
• Cooksmustnothandlemoney.
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About Handling Fire Equipment
• YouarepermittedtouseonlythefireequipmentrentedthroughtheCommitteeorones
listedandpermittedonthe“CertificateofProjectRegistration”(企画登録証).
• When using fire equipment, you need to take Fire Safety Inspection on the 

mornings of each day.
• Do not use your fire equipment before the Fire Safety Inspection.
» Especially on Day 0, do not use your fire equipment for the purpose of operation check.

• Please prepare fire ignition tools on your own.
• Wheninuse,makesurethatatleastonepersonisattheprojectplace.
• Projectsthatinvolvegrillingandstirfryingmust prepare a bowl or a bucket with 

water on your own to get rid of the cinder.
» CindermustbetakentotheGarbageSortingSitealongwithwater.

• Ifafirebreaksout,shoutouttopeoplearoundyoutonotifythemofthefire,anduse
thefireextinguishertobringthefireundercontrol.ContacttheHeadquarterOffice
(03-5841-7977)immediately,butdo not contact the fire department directly.

About Fire Safety Inspection
 Subject  Project with fire equipment

 Time  13th (Sat.), 14th (Sun) (Day 1, 2) 7:00 a.m. - 10:00 a.m.
• Projectsthatusefireequipmentmustsetthemupintheway“FireSafetyInspection
Criteria”writesbelow,andtakeaninspectionfromtheCommitteememberwithablue
armband.
• Until the Committee member puts up the “Permission for Using Fire Equipment”  

(火気器具使用許可証), which shows that the Fire Safety Inspection is done on your 
tent, use of fire equipment is prohibited.Anyuseoffireequipmentbeforethe
inspectionmaybesubjecttomeasuresorpunishment.
• Duringopenhoursforvisitors,either“PermissionforUsingFireEquipment”or
“CertificateofProjectExemptedfromFireSafetyInspection”mustbeputup.Donot
takethemoff.
• Manyprojectstaketheinspectionfrom8:30a.m.to9:30a.m.Therefore,itmaytake
sometimebeforebeginningyourproject.TheCommitteememberswillbearoundfrom
7:00a.m.Therefore,theCommitteestronglyencouragesyoutobeginyourpreparation
andtaketheinspectionasearlyaspossible.
» TheCommitteewillnotbearanyresponsibilityfordelaysduetotheFireSafetyInspection.

• YoumusttaketheFireSafetyInspectionnotonlyonDay1buton the mornings of both 
days.

Fire Safety Critieria

• Ifthefollowingcriteriaarenotmet,youmustretaketheinspection.
※Forsettingupthefireequipment,alsoreferto“SettingUpTent”(→p.24).

Fire Equipment
⃞ Thefireequipmentisproperlysetup

» Onlyfireequipmentgivenpermissionaresetup
» Therightwayup,notstickingoutfromthetable,andinnodangeroffallingoff
» Wellventilated,andplacedonastablesurface
» Allfireequipmentiskeptinsidethetent

⃞ Noinflammablesaroundtheequipment

⃞ Enoughdistancebetweeneachequipment,andfromfuel,curtains,and
decorations

» Morethan30cmawayfromcurtains,1mawayfromstalldecorations,15cmawayfrom
otherfireequipmentifany

⃞ Abowlorbuckettocollectcinderisfilledwithwater.

Propane Gas Tank
⃞ Tankissecurelyfixedtothelegsofadeskoratentwithbailingwine.

⃞ Fixedsotightthatitcannoteasilybemoved.

⃞ Gashoseisproperlyconnected.

» Gashoseisinserteddeepsothatitcannoteasilycomeoff
» Theendofthegashoseisclippedwithablackclip
» Gashoseplacedproperlysothatpeoplewillnottripoverit

Fire Extinguisher, Heat Insulating Plate, Fire Resistant Sheet,  
and Oil Absorption Sheet
⃞ Thefireextinguisherisproperlyplaced.

» Easilyaccessiblefrombothinsideandoutsidethetent
» Placedonastablesurfacethatdoesnotblockevacuationroutes
» Safetypinforthefireextinguisherisinserted

⃞ Heatinsulatingplatecoversandprotectsallpartsofthetabletouchingthe
fireequipment

⃞ Fireresistantsheetisspreadoutandputup

⃞ Oilabsorptionsheetisplacedoverthefireinsulatingplate.
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Advertisement
• Donotapproachvisitorsexcessively.
• Dependingonthecongestiononthecampuses,wemayaskyoutostopyour
advertising.Pleasefollowourinstructionsinthatcase.

Outdoor Advertisement 
• Withoutanyrequest,youcanadvertiseyourprojectbyaskingvisitorsordistributing
flyerswithtwoorthreepeople,butpleasepayattentiontothevisitorsaroundandthe
flow.
• Youcanadvertiseyourprojectwitharound10people,musicalinstruments,or
costumesonlywhenthisispermittedin“CertificateofProjectRegistration”.

Indoor Advertisement
• Youcanadvertiseyourprojectordistributeflyerswithtwoorthreepeople,butplease
payattentiontothevisitorsaround,otherprojects,andtheflow.
• Paradingwithmanypeopleisprohibited.
• Pleasereferto“Billposting”（→p.29）fordetailsaboutputtingupposters.

Commercial Transaction
• Donotconductactionsotherthanthosepermittedin“CertificateofProject
Registration”(企画登録証).
• If actions not written in “Certificate of Project Registration” are found to be 

conducted, you may be subject to measures or punishment (→p.46).

Notes
• You must not sell goods or services at a higher price than the price written on the 

“Certificate of Project Registration”.
• Wedonotrecommendreducingthepriceofgoodsorservicesfromtherequestedprice
becauseitcanleadtotrouble.
» Specialkindsofpricereductionotherthanuniformreductionarepermittedonlywhentheyare
permittedin“CertificateofProjectRegistration”.
» Whenyoureducethepriceuniformlyaccordingtothesales,pleasepayenoughattentiontoprevent
trouble.Makesurethatthereisnoinconsistencybetweentheprojectandthevisitors,forexample,
byclarifyingthedetailsofthepricereductiontothevisitors.
» Refrainfromdistributingforfreeorextremepricereductiontopreventtrouble.

• WhenyouusepaymentmethodsotherthancashsuchasPayPay,becarefulnotto
causetrouble.
» Wewillbearabsolutelynoresponsibilityforanytroublecausedbytheuseofapersonalaccount.

• Selling advanced tickets is prohibited.
• Inthecasesbelow,bring “Certificate of Project Registration” to the Headquarters 

Office Reception A (本部受付A) in advance.
▫Whenyouhavetosellgoodsorservicesatahigherpricethanyouhaverequested
inevitably.
▫Whenyouwanttoadddifferentmerchandise.
▫Whenyouwanttoreducethepriceinaspecialwaysuchastheresultofagame.
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Striking Tent
• Precautionsforstrikingtentsforeachgoodsislistedbelow.
• Pleasecleanupproperlyforeachgoods.

Goods Return/Disposal Notes

a. Tent

Return(→p.38)

•Pleasereferto“SettingUpTent”
（→p.24）forinstructionson
howtofoldthetent.

b. Fire equipment
•Pleasereturnafterwipingthe
fireequipmentwithawet
cleaningcloth.

c. Propane gas tank

d. Heat insulating plate •Pleasereturnaftershakingoff
dirt.

e. Fire extinguisher

f. Fire resistant sheet

Disposal(UnburnableGarbage)

•Please put it in a garbage bag 
after folding it inside, being 
careful not to spill oil on the 
ground.Ifyouspilloilonthe
ground,youmustcleanit.

g. Oil absorption sheet

h. Stall decoration Disposal •Pleasepayattentiontothe
garbagesortingitems.

Other rental goods Return(→p.38)

Stall DecorationStall Decoration

Propane Gas TankPropane Gas Tank

Oil Absorption SheetOil Absorption Sheet

Fire Resistant Sheet Fire Resistant Sheet 

Fire DistinguisherFire Distinguisher

a

f

d

e

c

g

h

b Fire EquipmentFire Equipment

Heat Insulating PlateHeat Insulating Plate

TentTent

4 Clean-up
Returning Goods
• Day0referstothedaybeforethefestival,May12th(Fri.).
• Day1and2refertothedayofthefestival,May13th(Sat.),14th(Sun.).

Items Location Time
Rental goods (tent-related 
items and push cart) AboveSanshiroHill

Day 24:00p.m.-7:00p.m.
Other rental goods UnderSanshiroHill

Cleaning tools

HeadquartersOfficeReceptionB
(本部受付B)

Day 01:00p.m.-8:00p.m.
Day 1, 28:00a.m.-8:00p.m.

FacultyofEngineeringPlaza
InformationCenter(工学部案内所)

Day 0     2:00p.m.-6:00p.m.
Day 18:00a.m.-6:00p.m.
Day 28:00a.m.-8:00p.m.

Rental Goods
• Pleasebecarefulnottodamagerentalgoodswhencarryingthem.
» Pleasedonotdragheavyitems,especiallyitemssuchasfireequipmentandtents.

• Werecommendthattheprojectmemberwhoreceivedtherentalgoodsreturnthemin
ordertoensureasmoothreturn.
» Whenreturningrentedgoods,wewillcheckyourprojectID.Pleasecheckdocumentssuchasthe
“GoodsPick-upCard”,andmakesurethatthemembersreturningtheitemknowtheirprojectID.

• Pleasenotethatyoumaybeaskedtowaitforalongtimeafter5:30p.m.duetothe
congestiontoreturngoods.
» Congestionisexpectedafter5:30p.m.Pleasereturnyouritemspromptlyafteryourprojectis
finished.

Tent-Related Goods and Push Carts
• Tent-relatedgoodsrefertotents,tentweights,sidecurtains,androofcurtains.
• Pleaseproperlyfoldthetentcurtainsatyourprojectplacebeforereturningthem.

Other Items
• Whenyoureturnfireequipmentandcookingtoolssuchaspotsandpans,theymustbe
cleanedwithawetcleaningclothatyourprojectplace.
• YoucannotwashyourrentalgoodsattheWashingPlace(→p.33)laterthan5:30p.m.
onDay2.
» Pleasedonotwashheatinsulatingplateswithwater,andlightlywipethemclean.
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Disposal of Cinder
• Pleasedisposeofcinderinabowlorabucketofwater,thenbringthe bowl or bucket 

with watertotheGarbageSortingSite.
• Werecommendthatyoutakemeasuresnottospillwaterwhilecarryingthem,for
examplebyputtingtheminabag.
• Wewillcollectthemeveniftheyarenotregisteredinadvance.

Disposal of Cooking Oil

Disposal Amount Disposal Procedure

0.6 - 1.5L Pourthemincontainerslikeplasticbottlesandcarrythemto
GarbageSortingSite

More than 1.6L PourtheminrentedWasteOilCansandcarrythemtoGarbage
SortingSite

Waste Oil Can Rental
 Place  Garbage Sorting Site (south side of Yasuda Auditorium)

 Time  13th (Sat.), 14th (Sun.) (Day 1, 2) 9:00 a.m. - 5:00 p.m.
• Whenreceivingthem,pleasebringyour“GoodsPick-upCard”.
• Afterpouringcookingoilintothewasteoilcans,pleaseputthemintheplasticbags
attachedtothecansandcarrythem.

Garbage Separation and Collection
 Place  Garbage Sorting Site (集積場) (south side of Yasuda Auditorium)

 Time  13th (Sat.), 14th (Sun.) (Day 1, 2) 9:00 a.m. - 8:00 p.m.
• Inprinciple,we will not collect garbage that is not requested in advance and 

permitted by the Committee.
» Wewillcollectleftovercontainers,cinderandcardboardusedinpurchasingfoodeveniftheywere
notregisteredinadvance.

• Please refer to “Garbage Separation Guide”, take necessary procedures before 
disposing of garbage, and separate garbage correctly.
• If the garbage separation is insufficient, we will ask you to redo the separation 

process.
• Inprinciple,thegarbagevisitorsdisposeofwillbecollectedattheGarbageStation(ごみ
ステーション)installedbytheCommittee.

Distribution of Garbage Bags
• YoucanreceivegarbagebagsatHeadquartersOfficeReceptionB(本部受付B)orFaculty
ofEngineeringInformationCenter(工学部広場案内所).
• Whenreceivingthem,please bring your “Goods Pick-up Card”.
• Pleaserefertothe“GoodsPick-upCard”formoredetailsonthedistributionplaceand
time.
• WewilldistributethemafterwritingyourprojectIDonthem,soitmaytakesometime.
Pleaseallowenoughtimetoreceivethem.
• Wewillonlycollectgarbageinthegarbagebagswedistribute.
• Wewilldistributeadditionalgarbagebagsforprojectsthatranoutofthem.

Disposal of Leftover Container
• Pleaseseparateitfromothergarbageandputitinadifferentgarbagebag.
• Pleasedonotputdifferenttypesofcontainersinthesamegarbagebag.
• Wewillcollectthemeveniftheyarenotregisteredinadvance.
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Cleaning Check Procedure

Cleaning Check Criteria
• Headingtoreturntheitemsandrentalgoods
• Havenopersonalitemsthatbelongtosomeoneunknown
• Nogarbage,decorations,orstainsleftinsidetheclean-uparea
» Watchtheplantingsandwallsagainstthebuildingaswell

• Nooilstainsortracesofpowderfromheatinsulatingplate
• Allpostersandoutdoormonumentsincludingsignboardsareremoved

Clean-up Responsible Project Other Projects

•Aftercompletingtheclean-upofyour
allottedsection,pleaseasktheClean-
upResponsibleProjectinyoursection
foraCleaningCheck.
» Iftheclean-upisinadequate,theClean-
upResponsibleProjectmayaskyouto
doitoveragain.

•Aftercompletingtheclean-upofyour
clean-upsectionandCleaningCheckof
otherprojects,pleaseasktheCommittee
forthefinalCleaningCheck.

Completeclean-upofallotedsection

•Pleasemakesurethattheotherprojects
inyoursamesectionfinishedcleaningup
theprojectplace.
» PleasefollowtheCleaningCheckcriteria.

CleaningCheckcompleted

Request

Check 
Completed

Check

Completed

Cleaning Check
• Pleasecheckthe“Cleaning Check Sheet”distributedatthe3rdInformationSession.
» AfterCleaningCheck,youwillgetyour“CleaningCheckSheet”signedbythemanageroftheClean-
upResponsibleProject.PleasekeepthissafeuntilyourProjectGuaranteeDepositisrefunded.

Outdoor Clean-up Procedures

1. Check clean-up area

• Pleasecleantheentireareadescribedonyour“CleaningCheckSheet”including
bushes,plantings,andstairs,notjusttheareayourprojectused.
• Theclean-upareahasbeendividedamongprojectsinyoursectionattheSection
Meeting(→p.24).

2. Remove rental goods, garbage, and personal belongings

•Pleasereceivedocumentssuchas“CertificateofProjectRegistration”(企画登録証)fromtheCommittee
memberinchargeofyoursection.

3. Remove posters

•Pleasedonotforgettoremovepostersthatyouputupinotherprojects’clean-upareas.

4. Clean oil stains and traces of powder on the ground

•Pleaseusekitchendetergentandabrushtocleanoilstainslikein[Picture1].
•Theproceduresareasfollows.

※Pleasedonotdirectlypourwaterontooilstainsortracesofpowder

① Dropasmallamountofdetergentontheoil
stain

② Scrubtheoilstainwithawetbrush(ora
scourer)likein[Picture2]

③ Absorboilandmoisturewithacleaningcloth
④ Rinsewithwater
⑤ Throwawaycleaningcloth

[Picture1] [Picture2]
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Project Duties / Managers Duties
Itemsthatneedtobeabidedbyduringthefestivalareexcerptedandadditionally

explained.Pleasereferto“Almightyvol.1inEnglish”forthefulltext.

Project Duties
• Complywiththelaw.
※Weask you tobe especially careful about kindsof laws related to exchangingmoneyor collecting
personalinformationandtheCopyrightAct.

• Provideuswithmanpowernecessaryfortheoperationofthefestivalasneeded.
※Especiallyweaskyoutofulfillthedutiesas“TemporaryStaff”asneeded.

• Followother instructionsgivenby theCommittee regarding theoperationof theMay
Festival.

Project Managers Duties
• Graspthecontentandpreparationconditionoftheproject,andhavetheresponsibility
ofcarryingouttheproject.
• CheckinquiriesfromtheCommittee,andreplyifnecessary.
• ShareinformationfromtheCommitteewithallprojectmembersifnecessary,andensure
thatprojectmemberscomplywithregulationsandinstructionsfromtheCommittee.
• Carryaphoneallthetimeduringthefestivalandalwaysbeavailabletorespondtothe
Committee’scontact.

※Inadditiontobeingavailableonthephone,youneedtobeabletocheck“Inquiry”(問い合わせ)atall
times.

• Makesurethateithermanagerstaysattheprojectplacewhileprojectmembersprepare,
carryoutandcleanuptheprojectduringtheMayFestival.Shouldbothmanagersleave
theprojectplace,returntotheprojectplaceassoonaspossiblewhentheCommittee
requests.

※Inthefollowingcase,wemaytakemeasuressuchassuspensionoftheproject.

» Ifneithermanager ispresentattheprojectplaceanddoesn’tpickuptheCommittee’scalls,even
whenthereisaseriousprobleminyourprojectduringtheopenhours.
» Ifneithermanagerispresentattheprojectplacewhenaspeechbyotherentitiesistakingplace.
» IftheMayFestival’sphilosophy,thatitisaspontaneousactivitydonebythestudentsofUniversityof
Tokyo,issignificantlyruined.

5 Documents
Regulations
• Pleasecheckandabidebytheregulationswrittenbelowwhenpreparingfor,carrying
out,andcleaninguptheproject.
• Yourprojectmaybesubjecttomeasuresandpunishment(→p.46)ifyouviolate
theseregulations.

Autonomous Regulations for the 96th May Festival
1.AllprojectswillautonomouslybeledbystudentsattheUniversityofTokyo.
2.ProjectmembersandtheCommitteeshouldpayattentiontopreventaccidents.
3.ProjectmembersandtheCommitteeshouldendeavortopreserveuniversityfacilities
andenvironment,andrestorethemimmediatelytotheiroriginalstatesafterthe
festival.

4.Anybehaviorthatdisturbsothersisprohibited.
5.ProjectmembersandtheCommitteeshouldrespecttherightofallparticipantstorun
projectssmoothlyandnotdisturbotherprojects.

6.Anybehaviorthatisagainstpublicorderandmoralityisprohibited.
7.Anybehaviorthatprofitscertainpoliticalgroups,religionsorreligiousgroupsis
prohibited.

8.Anybehaviorofsolicitingpoliticalorreligiousactivitiesisprohibited.
9.Anybehaviorofadvertisingcompaniesorcertainexternalgroupsandindividualsis
prohibited.

10.Allprojectswillbenon-profit.
11.Allprojectswillbeexhibitedforfree.
12.ProjectmembersandtheCommitteeshouldfulfilltheirresponsibilityneededforthe
operationoftheMayFestival.
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Punishment After the Festival
• PunishmentafterthefestivalreferstohowtheCommitteehandlesprohibitedactions
andsociallyunacceptableactionsfoundduringthefestival.Therearesevenkindsof
punishment.
• Whenweimposepunishment,wewillnotrefundyourProjectGuaranteeDeposituntil
youfulfilltheduties.

Punishment Content

Publicizing the violation
•Wewilldiscloseinpublicthefactofyourprohibitedactions.
• Itwillbeimposedonsubtleviolations.Weareplanningto“publicizethe
violation”inthecaseofotherpunishmentaswell.

Strict warning

•Wewillmentionthefactofyourprohibitedactionsandaskfor
improvementorallyaswellasinwriting.
•Wewillgiveoutwarningswhenyouconductunpermittedactionsor
nuisancebynotfollowingourinstructions.

Apology essay

•Weaskyoutosubmitadocumentoutliningtheproject’spositiononthe
violationandthemeasurestobetakenwhenyouparticipateintheMay
Festivalinthefollowingyearorlater.
•Wewillalsoimposeitifyourepeatedlycarryoutactionssubjecttostrict
warnings.

Forfeit of Project 
Guarantee Deposit

•Wewillforfeit10,000yenwhichisyourProjectGuaranteeDeposit.
•WewillforfeitthefeeifwefindactionsthatmayaffecttheMayFestivalin
lateryearsandsignificantlyruinequitywithotherprojects.
• Itisalsosubjecttoprojectsthatrepeatedlycarryoutvariousactions
whichcorrespondtostrictwarningsandapologyessays.

Recommendation for 
designation as an 
Observed Project next 
year

•Wewillrecommendthenextyear’sMayFestivalStandingCommittee
thattheydesignatetheprojectthatseemstobethesameproject/group
asanObservedProject.
• Itisimposedespeciallywhenyouconductunpermittedactionsrelated
toexternalentitiesorrepeatactionsthataremaliciousastoviolatethe
standardssetbytheCommitteeorruinequitywithotherprojects,or
whenthereseemsnoimprovementinspiteofundergoingthe
punishmentonthesameviolationsinformeryears.

Recommendation for 
putting the project at 
disadvantage next year

•Wewillrecommendthatnextyear’sCommitteeputprojectsthatseemto
befromthesamegroupatadisadvantagewhenallocatingprojectplace/
time.
•Wewillimposeitinthecasewhentheviolationissoseriousthatthe
punishmentisnotharshenoughorthereseemsnoimprovementinspite
ofundergoingthepunishmentforthesameviolationsinformeryears.

Recommendation for 
prohibiting participation 
in next year’s festival

•Wewillrecommendthatthenextyear’sCommitteeprohibitprojectsthat
seemtobeofthesamegroupfromparticipatinginthefestivalnextyear.
•Wewillimposeitwhenviolationsareserioussuchaswhentheactions
canbeobstaclesinthestableholdofMayFestivalinlateryearsorput
manyvisitorsindangerphysicallyandmentally.

Measures and Punishment
• ProjectsarerequiredtoabidebytheAutonomousRegulationsandtherulesestablished
bytheCommitteewhencarryingouttheprojects.
• Incaseofviolationoftheserulesorifyoucausesociallyunacceptableproblems,there
maybemeasurestakenduringthefestivalandpunishmentsafterthefestival.
• Ifyoufailtocheckhandoutsincluding“AlmightyinEnglish”,“Inquiry”(問い合わせ),and
theWebSystem,youmaybesubjecttosuchmeasuresandpunishmentunexpectedly.
Pleasemakesuretoreviewthem.

Measures During the Festival
• Measuresduringthefestivalrefertorestrictingyouractivityinthecaseofaccidentsor
disasters,orwhenconductingprohibitedactions.Therearefourkindsofmeasures,as
follows.
• Theseareonlyexamples.Othercasesmayalsobesubjecttothemeasures.

Measures Content Examples

Confiscation 
of prohibited 
items

• Itemsthatareprohibitedofuseor
violatethestandardmaybe
confiscatedbytheCommittee.
•Pleasenotethatconfiscateditems
maynotbereturnedtoyou.
※Wewillbearabsolutelyno
responsibilitiesfortheloss
causedbytheconfiscation.

•Whenfoundbringingincutleryoralcoholic
drinkswithanalcoholcontentof20percent
orhigher
•Whenfoundleavingingredientsthatarenot
permittedtobeleftovernight
•Whenfoundanydecorationsthatviolatedthe
standard
•Whenfoundusingunpermittedfire/electric
appliances

Suspension 
of prohibited 
actions

•TheCommitteewillstopprojects’
actionsthatareprohibitedormay
causedanger.Inthatcase,
however,wewillnotsuspendyour
projectitself.

•Whenfoundexchangingmoneywithvisitors
withoutourpermissions
•Whenfoundanunpermittedcollectionof
personalinformationandmanifestationsof
externalentitiestakingplace.
•Whenfoundactionsthatputthevisitorsin
danger

Suspension 
of your 
project

•TheCommitteewillsuspendyour
projectfromcarryingoutwhen
thereisaseriousproblemorwhen
actionsthatseriouslyviolatethe
standardorputvisitorsindanger
areconducted.
» Foronlineprojectsundersuspension,
wewillblockaccessto“ProjectDetail
Page”ontheOfficialWebsite.

•Whenactionsamongtheexampleslistedin
the“SuspensionofProhibitedActions”that
areespeciallymaliciousandhaveanegative
effectonthebasisoftheprojectarefound.
•Whenthereareearthquakes,fire,or
emergenceofinsectpestsandtheCommittee
cannotguaranteethatyoucancarryoutyour
projectsafely.

Cancellation 
of your 
project

• Ifanyseriousprohibitedactions
thatmayhinderthestableholdof
the96thMayFestivalandthe
festivalsinlateryears,wewillban
yourproject’sparticipationduring
thefestival.

•Whenfoundrepeatedlycausingtroubleto
otherprojectsatalargescale
•Whenactionsthatputvisitorsindanger
physicallyandmentallyarefound
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