The 3rd Information Session

Starting Time: 14:00

Today's Handout:
"Almighty vol. 3 in English"

"Almighty vol. Fes in English"

can be viewed in the following ways

* The home page on the Web System
"Almighty vol. Fes in English”



| Today's Handouts

» "Almighty vol. 3 in English"

» Carries necessary information for days before and after May Festival.

» "Almighty vol. Fes in English"

» (Carries necessary information for days of May Festival.

»  What to bring, Basic Contact, and ToDos are listed on the front and back
cover.

Today's Handouts Checking Today's Handouts



| Handout Envelope

* |nstructions on May Fes. Awards

Today's Handouts Handout Envelope



| Important Document Envelope

* Goods Pickup Card

Today's Handouts Important Document Envelope



| Important Document Envelope

* (Cleaning Check Sheet

Today's Handouts Important Document Envelope



| Important Document Envelope

 Certificate of Exemption
from Fire Safety Inspection

Today's Handouts Important Document Envelope



| Important Document Envelope

» Temporary Staff Attendance Card

Today's Handouts Important Document Envelope



| Important Document Envelope

» Garbage Collection Card

Today's Handouts Important Document Envelope



| Important Document Envelope

* [nstructions on Small Generators

Today's Handouts Important Document Envelope



| Web System

» Handout for Fire Safety Seminar
» Handout for Food Hygiene Seminar
* |nstructions on Rental Goods

* |nstruction Video on Rental Goods

Today's Handouts Web System



1. Basic Information



| Schedule

EVAPIQY(VOAERCOIEAM Handing in and Picking Up Cardboard Panels

W

May 23rd (Fri.) Day 0 Preparation

W

May 24th (Sat.)
May 25th (Sun.)

1. Basic Information Schedule

The 98th May Festival




| Schedule
m Release of "Almighty vol. 4 in English"

W

1. Basic Information Schedule



| Confirmations

» Confirmation of User Information
» Reconfirmation of Request Results
* Confirmation of Important Documents and Basic Contact

* Confirmation / Alteration of Content on the Official Website

» Changes can be made to "[21]Registration of Information for Official
Website" ([21]1/ ATV =79 MEHREER) until the days of the festival.

1. Basic Information Confirmations



| Handing in Cardboard Panels / Plywood

m Projects that wish to hand in cardboard panels or plywood
Projects that wish to pick up cardboard panels beforehand

] May 12th (Mon.) - May 16th (Fri.)
12:20 PM -12:50 PM / 5:00 PM - 5:30 PM
o Refer to "How to Make Stall Decorations" and "How to Install
Outdoor Monuments (ENEEYIDIED )" for details.

* Either of the project managers must bring their Student ID.

1. Basic Information Handing in Cardboard Panels



| Restriction of Inquiry

23rd (Fri.) (Day 0) 12:00 PM - 26th (Mon.) 12:00 PM

* Projects cannot send Inquiry to the Committee from May 23rd
(Fri.) 12:00 PM to 26th (Mon.) 12:00 PM.

» However, the Committee will still send you important notices via
nquiry. Please be able to check them always.

* Please check the front cover of "Almighty vol. Fes in English"
when contacting the Committee outside this period.

1. Basic Information Restriction of Inquiry



| Most Important Matters

* You must not carry out actions not permitted on “Almighty vol.
Fes in English” or “Certificate of Project Registration” (1EE&#xIE).

»  Keep in mind the Copyright Act and laws related to exchanging money and collecting
personal information.

»  If you wish to make any changes to the contents during May Festival, please come to

the Headquarters Reception A with the Japanese paper version of the certificate.

» Always carry your mobile phones.

1. Basic Information Most Important Matters



| In an Emergency
* Emergency Contact : 03-5841-7977

» Only use in an emergency.

» As a general rule, the Committee will report collectively to the police,
emergency services, and fire department.

1. Basic Information In an Emergency



| Campus Management System during May Festival

* Open Hours for Visitors
» 24th (Sat.) - 25th (Sun.) (Day 1, 2) :9:00 AM - 6:00 PM

* Open Hours of Campus

» 23rd (Fri.) (Day0) :12:00 PM - 8:00 PM
» 24th (Sat.) - 25th (Sun.) (Day1, 2) :7:00 AM - 8:00 PM

» Open Hours of Indoor Facilities

» 23rd (Fri.) (Day0) : 1:.00 PM - 7:.00 PM
» 24th (Sat.) - 25th (Sun.) (Day1, 2) :8:00 AM - 7:00 PM

1. Basic Information Campus Management System during May Festival



| Iraffic Restrictions

» Restrictions on Vehicle Entry

» Vehicles cannot enter the campus without the Committee’s permission.
» Riding bicycles and scooters on campus is prohibited.

» Traffic Restrictions of Main Gate and Icho Street for the Opening
Ceremony

1. Basic Information Traffic Restrictions



| Other Notes

» During May Festival, smoking is prohibited on campus.
 Abide by the “Alcohol Pass System”.
* Prevent thefts on your responsibility.

* |fyou find or lose an item, or if someone is missing, please come
to the nearest Information Center.

* Any media coverage related to May Festival requires the
Committee’s permission.

1. Basic Information Other Notes



| Committee Headquarters

* During May Festival, the Committee’s Headquarters will be next
to Letters Bldg. 3.

1. Basic Information Committee Headquarters



| Function of the Committee Headquarters

» Answering questions and consultations about your project.
Headquarters o
Receptlon A ave the Committee unlock the waiting room.
 Additional sales of ice tickets and containers.
Headqu.arters * Reception of Temporary Staff.
Reception C
Headquarters * Borrowing cleaning tools / mending tapes.
Reception D + Distributing garbage bags / wet wipes.

1. Basic Information Function of the Committee Headquarters



| (arbage Sorting Site

South Side of Yasuda Auditorium, in front of Co-op Shop 2

» The Committee will collect garbage from projects.

» @Garbage from personal eating or drinking that is unrelated to your
project should be thrown away at Garbage Stations for visitors.

* The Committee will distribute additional garbage bags here.

1. Basic Information Garbage Sorting Site



| Information Centers for Projects

- Medicine Plaza Information Center

- Engineering Plaza Information Center

- Faculty of Agriculture Information Center
* Projects can borrow cleaning tools and receive garbage bags / wet wipes.

* Reception of Temporary Staff and confirmation of unit completion.

* For any questions or concerns about your project, please call the Basic

Contact on the phone or come to Headquarters Reception A.

1. Basic Information Information Centers for Projects



| Washing Place

24th (Sat.), 25th (Sun.) (Day1, 2) 8:00 AM - 7:30 PM
¢ Washing rental goods after 7:00 PM on the 25th (Sun.) (Day 2) is prohibited.

* Do not do any washing process at other places.

» Water from the washing place must not be used for cooking.

* Please see "Campus Map" at the end of "Almighty vol. Fes in
English" for your project's nearest washing place.

1. Basic Information Washing Place



| How to Contact the Committee

23rd (Fri.) (Day 0) 12:00 PM - 26th (Mon.) 12:00 PM
e (Call Basic Contact (08063667378).

* Visit Headquarters Reception A.
* Call Committee Headquarters Contact.

» Call Emergency Contact.

» Call this number when there is a serious emergency.

* Do not contact via Inquiry during this period.

1. Basic Information How to Contact the Committee



| Temporary Staff Dispatch

» Please come to the designated place at the time written on the
“Temporary Staff Attendance Card.”

» Please come to Committee Headquarters Reception C.

 After finishing your duty, the Temporary Staff member must
return to the reception and receive a "Certificate of Temporary
Staff Completion.”

» Keep it even after the festival until your Project Guarantee Deposit is
refunded.

1. Basic Information Temporary Staff Dispatch



| Temporary Staff Dispatch

1. Basic Information Temporary Staff Dispatch



2. Preparation on Day (



| Goods Pickup

Please make sure to check the pickup time and location written
on the “Goods Pickup Card”.

* Please bring your “Goods Pickup Card” with you when you
receive your goods.

* When you start using the waiting room, please ask a Committee
member.

2. Preparation on Day O Picking Up Goods



| Setting up Your Tent

» Please be sure to check your allocated time based on your
Outdoor Block.

Pickup of + Set up the tent before the starting time of
Goods for Tents Tent Adjustment.

W

2. Preparation on Day O Setting up Your Tent



| Setting up Your Tent

)

» Have at least four project members attend the Tent
Tent Adjustment.

Adjustment » Do not place fire resistant sheets, tent weights, or
fire equipment until the Tent Adjustment is over.

W

» Assign a cleaning area and check the flow of the
Cleaning Check.

2. Preparation on Day O Setting up Your Tent

Block Meeting




| Setting up Your Tent

Block Name Pickup / Setup Tent Adjustment

ProjectID of Tents Block Meeting

Engineering Plaza A/ E/F : Py . »
ID: 062, 069, 140, 543 1:30 PM - 2:30 PM 2:45 PM - 4:15 PM

ltomon Street A

Akamon Street B

Engineering PlazaB/C/D 2:30 PM - 3:30 PM 4.00 PM - 5:30 PM

ID: 014, 015, 018, 063, 065,
066, 487

2. Preparation on Day O Setting up Your Tent



| Installing Outdoor Structures

* Do not install new outdoor structures during the open hours for
visitors.

» Write your project ID and phone number of the Project Manager
on the outdoor structure.

2. Preparation on Day O Installing Outdoor Structures



| Billposting

May 23rd (Fri.) (Day 0) 3:00 PM -

» Use of tapes with excessively strong adhesion is prohibited.

»  We recommend that you use “Mending Tape" that will be distributed
during May Festival.

» Please remove posters that your project put up by May 25th (Sun.)
7:00 PM (Day 2).

* Do not put up posters on glass.

2. Preparation on Day O Billposting



| Precautions Overnight

* Only unopened ingredients that can be stored at room
temperature may be stored at the project place overnight.

» Do not leave ingredients inside coolers.

» Confiscated ingredients / cooking equipment will not be returned.

» The next day, projects must seperate the confiscated ingredients at the
Garbage Sorting Site.

o Attach curtains to all sides of the tent and lower the tent.

2. Preparation on Day O Precautions Overnight



J. Carrying Out Your Project



| Serving Food and Drink

» Please do not handle any food and drink in ways different from
those written on “Certificate of Project Registration (1{EEZ#X5IE )",

* Do not leave food or cooking equipment overnight.

» Only food that is unopened and can be stored at room temperature is
allowed to be left overnight.

» Confiscated ingredients / cooking equipment will not be returned.

» The next day, projects must seperate the confiscated ingredients at the
Garbage Sorting Site.

3. Carrying Out Your Project Serving Food and Drink



| Serving Food and Drink

» All"Pre-Cooking" is prohibited.

» Cooks must wear an apron, a kerchief, a mask and plastic gloves.

3. Carrying Out Your Project Serving Food and Drink



| Precautions on Serving Alcohol

* All projects that serve alcohol are required to comply with the
"Alcohol Pass System".

* Only alcohol that is approved in "Certificate of Project Registration
(IEEZREE )" can be served / brought in.

» When serving alcohol, please make sure to check a box in the
designated section of the "Alcohol Pass for Visitors".

3. Carrying Out Your Project Precautions on Serving Alcohol



Use of Fire Equipment, Heat-generating
Electric appliances or Generators

» Take Fire Safety Inspection on the morning of each day.

» Meet the "Fire Safety Inspection Criteria" and take Fire Safety Inspection
from the Committee member with a blue armband.

* Do not use fire equipment, heat-generating electric appliances, or

generators before you pass the inspection.

» You cannot use them on Day 0 as well.

3. Carrying Out Your Project Use of Fire EqQuipment, Heat-generating Electric appliances or Generators



Use of Fire Equipment, Heat-generating
Electric appliances or Generators

* Please prepare fire ignition tools, such as a lighter, on your own.

» If your project uses a generator, purchase gasoline at a gas station
on the morning of each day on your own.

3. Carrying Out Your Project Use of Fire EqQuipment, Heat-generating Electric appliances or Generators



| Precautions on the Use of Waiting Room

*  While Using the Waiting Room

» Please be careful not to disturb people who engage in the research activities by

making noise.

» Please do not extend the time you use the waiting room. The room will be
locked at the end of the day by a Committee member who will accompany you.

» After Using the Waiting Room

» You must take a cleaning check. Please refer to the “Cleaning Check Sheet” for
details.

3. Carrying Out Your Project Precautions on the Use of Waiting Room



| Precautions on the Use of Waiting Room

* Equipment
» Handle equipments carefully to avoid staining, damage, or loss.

» Before you start using the room, we strongly recommend that you take pictures
of its condition.
» Please do not touch any equipment or wiring in the classroom that you are not

authorized to use.

* Crime Prevention

» To prevent theft, please ensure that you carry all valuables with you and keep
your belongings, and take anti-theft measures.

3. Carrying Out Your Project Precautions on the Use of Waiting Room



4. Cleaning up



| Returning Goods

» See "Goods Pickup Card" to see where to return goods.

 Please fold the tent curtains properly at the project place before
returning them.

» Please clean fire equipment and cooking equipment with a wet
cloth before returning them.

4. Cleaning up Precautions on the Use of Waiting Room



| Other Notes

» Disassembling of Outdoor Structures
» Garbage Disposal
* Cleaning Check

» Make sure to check "Cleaning Check Sheet" for details.

4. Cleaning up Precautions on the Use of Waiting Room



5. After the Festival



| Submission of Bank Transfer Statement

June 9th (Mon.) 9:00 PM
m Projects that conducted donation

» Bank transfer statement is required to verify that a donation has
been made.

5. After the Festival Submission of Bank Transfer Statement



| The 4th Information Session

 The 4th Information Session is cancelled.
» "Almighty vol. 4 in English" will be released in mid June.

* A survey on project participation will be released.

5. After the Festival The 4th Information Session



| Refund

* Project Guarantee Deposit is scheduled to be refunded on late July.

5. After the Festival Refund



Garbage Seperation Seminar



Food Hygiene Seminar



Fire Safety Seminar



